
How we run our Admissions (our ‘Admissions policy’) 
Kimpton Preschool is a community---run, sessional childcare provider, based at Linden Lodge, in the grounds of Kimpton Primary School. We are Ofsted 
registered and are known as a “PVI setting” (private, voluntary and independent sector). We are registered to take children from age two and they can stay 
with us until they reach school reception age (September term onwards after their fourth birthday). 

 
What is community---run? 
The legal owners of the preschool are parents, either past or present, acting in a voluntary capacity. We are a not---for---profit organisation, which means all 
monies generated or raised go back into the Preschool. We generate income through fees, funding, extra services (lunch clubs, for example) and through 
fundraising. This is an important part of preschool life and we expect all parents and carers to be supportive of this. 

 
What is sessional? 
Our core service is three---hour sessions, from 8.50am to 11.50am, Monday to Friday, term time only. We also offer a Lunch Club service (11.50am to 
1.20pm) after each session, except Tuesdays (optional). 

 
As a community preschool, rather than a private enterprise, our priority is the inclusion of as many eligible children as possible. To that end, we base our 
admissions on both a child’s age and their time on the waiting list. This means new additions to the area or parents with particular needs are not necessarily 
penalised for coming later to our list. However, as time on the waiting list is unavoidably one of our deciding factors, we advise registering your child as 
soon as possible because, at busy times, this will have an impact on the status of your registration. 

 
Our admissions criteria 
When organising our admissions we consider the following criteria: 
• the age of the child, with priority given to children who are eligible for Free Early Education (FEE) entitlement 
• the length of time on the waiting list 
• the vicinity of the home to the setting (if this becomes necessary due to numbers of children waiting) 
• our ability as a setting to meet the individual needs of the child. 
We will give priority over all other children to the following: 
• Children Looked After and those in the care of Hertfordshire County Council 
• Children with Special Needs, who have been referred to us by another agency (including health and education authorities or social services). 

 
How to apply 
Complete and return our Statement of Interest form (available on request or in our foyer area). On receipt of this, and your administration fee if applicable 
(see below), your child’s name will be placed on our Admissions List. 
If you decide after registering that you no longer require the place, please contact us so we can remove you from our list. If you give us sufficient notice, we 
will refund your administration fee (see below). 

 
Starting with us 
We receive children into our setting at the following times: January, April (after Easter holidays) and September. We ask you to indicate a preferred start 
time. This is the age at which you would like your child to be considered for a space. Although we give every consideration to individual requirements we 
cannot guarantee that your preferred start time can be accommodated, as this depends on available spaces and the number of children on our admissions 
list. We also prioritise older children or those in receipt of Free Early Education funding. 

 
Our administration fee 
We ask all parents who register their child with us for a £15 administration fee. This holds your place on our admissions list, pays for a book bag, and 
supports the work of the charity (which includes management of the business and upkeep of the building). 
However, in the following circumstances, the fee is not payable: 
• When the child is in receipt of FEE funding for two year olds 
• If the child is in receipt of, or eligible for, FEE hours for three and four years olds when joining the setting. 
The fee is refundable if: 
• Your child will be taking the FEE 15---hour entitlement only and not accessing any other service, such as Lunch Club. The fee will be returned when your 

child takes up their place with us and you confirm you will not be accessing any other service 
• Notice to withdraw from the list is received before our starter process begins (place allocated and confirmed by parent, starter materials accepted). 

 
 
 

Our aims 
We strive to do the following: 
� Offer a service that is accessible to children and families from all sections of the local community. 
� To advertise as widely and accessibly as possible our admissions procedures. 
� Make sure our procedures are clear, easy to understand and implement. 
� To offer FEE places in accordance with the Code of Practice for Herts County Council and any local conditions in place at the time. 
� Keep places vacant to accommodate emergency admissions. 
� Develop practices that are welcoming, making it clear that fathers, mothers, other relations and carers are all welcome. 
• To operate in a way that encourages positive regard for and understanding of difference and ability --- whether gender, family 

structure, class, background, religion, ethnicity or competence in spoken English. 
� Support children and/or parents with disabilities so they can take full part in all activities within this setting. 
� Monitor the needs and background of children joining us, to ensure that no accidental or unintentional discrimination is taking   

place. 
� Share and widely promote our Valuing Diversity and Promoting Equality Policy. 
� Consult with families about how we run, to ensure that we accommodate a broad range of needs. 
� Maintain flexibility over attendance patterns to accommodate the needs of individual children and families (providing these do not 

disrupt the pattern of continuity in the setting that provides stability for all the children). 


