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A short guide to Preschool 
We have compiled what we hope is some useful information, a bit of 
history, and some answers to some of those frequently asked questions!  
 

Operating hours 
We are a sessional preschool, providing high-quality play and learning from Monday 
to Friday, 8.50am to 11.50am (term time only). A three-hour session costs just 
£13.50*. We also run a Lunch Club (11.50am to 1.20pm) every day, where the food 
is provided. This session costs an additional £6.75*. 
*Session prices apply Sept 2015 onwards and are correct at time of printing. Subject to change. 

 
Who we are 
We are a voluntary managed, community preschool, run as a not-for-profit 
enterprise. Parents both past and present sign on as company directors and charity 
trustees, to take responsibility for the overall management of the preschool. We 
administer the accounts, lease the building, meet the legal responsibilities and pay 
the bills. We employ and manage qualified staff to run the preschool on a day-to-day 
basis, and provide early years care. Manager Lesley O’Brien holds a BA (Hons) in 
Early Years Education and has many years of experience in the early years sector.  
 
Where we are 
We operate from Linden Lodge, a purpose-built facility on the grounds of the local 
primary school. Until 2011, we were based in a communal building situated in a 
churchyard. The move to our current premises was made possible by the dedication 
and hard work of the voluntary committee, who applied for grant funding and 
oversaw the development of the new building while still supporting the existing 
playgroup, which was struggling to survive. Thanks to these efforts, we are now a 
happily thriving preschool – as evidenced by our Ofsted report, available at 
http://reports.ofsted.gov.uk (our reference number, or ‘URN’, is EY420362). 
 
Starting (and progressing) with us 
We take children from between two and five years old. Most of our children move 
on to take up a nursery place in the September/January after their third birthday, 
but children can stay until they start reception (the term before their fifth birthday). 
We follow the Early Years Foundation Stage (EYFS), a set of standards and goals that 
all early years providers must meet to ensure children learn and develop well and 
are kept healthy and safe. It promotes teaching and learning to ensure children’s 
‘school readiness’ and gives children the broad range of knowledge and skills that 
provide the foundation for future progress through school and life. You can find out 
more about the EYFS at www.foundationyears.org.uk. 
 
Our admissions 
We are open to anyone who wants to join us and accept children from Kimpton and 
the surrounding area. Our admissions policy is based on a combination of a child’s 
age and their time on the waiting list. Children who are in the care of Herts County 
Council or who have special educational needs have priority over all other children.  
See our Admissions policy for more details. 
 
How to keep up with us 
We are launching our website soon, at www.kimptonpreschool.co.uk, and you will 
be able to keep up with all our news and developments there. You can also find us 
on Facebook (www.facebook.com/KimptonPreschool). You can email us at 
kimptonpreschool@gmail.com or call us on 01438 833936. The office is manned 
from Monday to Friday, 8.45am to 11.45am, if you want to drop in. Please note that, 
outside of these office hours, our staff are working directly with the children and 
cannot help with administrative matters. However, we have a communication box in 
the foyer, along with message slips, so you can always complete one of these and 
we will get back to you as soon as possible. We also welcome visitors so if you want 
to see us in action, just let us know. 

Joining us 
How do I join Kimpton Preschool? 
Simply complete and return a 
Statement of Interest form, available on 
request or from our foyer area. This, 
along with your £15 administration fee* 
(see below for further details) holds 
your place on our admissions list. 
 
When can my child start with you? 
You will be asked to give a preferred 
start date when you register and we will 
contact you the term before that to give 
you an idea of how your registration is 
progressing. Please be aware that we 
do our best to accommodate individual 
requirements but cannot guarantee we 
will have a space for your child at your 
preferred start time – this depends on 
how many spaces are available.  
 
How does the 15-hour funding work? 
Up to 15 hours of free early education 
funding (FEE) is available to two-year-
olds whose parents/carers fulfil certain 
criteria, and all three-year-olds the term 
after their third birthday. We offer the 
15 hours over five mornings and will 
advise you further when you start with 
us. You can check your eligibility for 
two-year funding in the following ways: 

 at hertsdirect.org (search for ‘early 
education funding’) 

 your local children’s centre, which 
is Lamer Fields (01582 834758 / 
www.hertschildrenscentres.org.uk/
Lamerfields) 

 by contacting Claire Clarke on 
01438 833936 or email 
kimptonpreschool@gmail.com 

 
*Our Administration fee 
Our £15 administration fee holds your 
place on our admissions list, pays for a 
book bag, and supports the work of the 
charity. However, in the following 
circumstances, it is not payable: 

 When the child is in receipt of FEE 
funding for two year olds 

 the child is in receipt of, or eligible 
for, FEE hours for three and four 
year olds when joining the setting. 

 
The fee is refundable if: 

 Your child uses FEE 15-hour 
entitlement only, and does not 
access any other service, such as 
Lunch Club. The fee will be 
returned when your child takes up 
their place with us. 

 Notice to withdraw from the list is 
received before our starter process 
has begun (place allocated and 
accepted, starter materials 
accepted). 

 



We know that the only way to really understand 

children is to spend quality time with them. 

Manager Lesley O’Brien explains how we do it… 
 

TODAY, I was invited into the Home Corner for coffee and 

playdough cakes. The children put sugar in my cup (glitter, I think) 

and charged me four pennies (pegs from the button board). I 

learned some new ballet moves, before being whisked away to 

feed the birds and play Mr Wolf in the garden. In between all this, 

we completed an alphabet puzzle and sounded out the letters of 

our names, played some instruments in time to our favourite 

music, and constructed a bridge out of big wooden bricks, to see if 

any of the vehicles would fit through. 

 

At our Preschool it doesn’t matter if you are two, three, four 

(even 44!), there is never a day when you don’t come away 

feeling happy, confident, knowledgeable and content. We know 

that the only way to truly understand children is to spend quality 

time with them and build relationships based on sincerity and fun. 

 

During play, children learn at their highest level, but for this to be 

achieved there needs to be quality and spontaneity. It takes time 

and sensitivity to ‘tune in’ to our children, to wallow in their play, 

alongside them. By respecting and acknowledging them as unique 

individuals and using every opportunity to build upon what they 

already know, we ensure that our daily routines and planning are 

always geared to embrace and enhance their individual interests, 

styles of learning and level of development. Our inside and 

outside environments provide children with opportunities to 

explore, take developmental risks and, basically, ‘have a go’. We 

understand that overprotection can hold children back and 

prevent them from acquiring the self-confidence and skills that 

will enable them in their further development. 

 

It is evident that children quickly take ownership over their 

preschool environment and we pride ourselves on active learning 

and hands-on experiences.  We actively encourage children to 

transport materials, enabling them to connect ideas and link their 

experiences. Our focus is not so much about teaching as 

‘enabling’, which gives us a connection with our children that is 

respectful and sincere. We want to ensure that they are happy, 

secure, self-confident, charismatic individuals, who are 

developing their skills for life which, in turn, are the foundations 

for their present and future successes, whatever their age or 

stage of development. 

 

Back to tea in the Home Corner, impromptu ballet classes, and 

chasing Mr Wolf … none of this play and learning was my idea. All 

of which reminds me that being invited into children’s play is a 

real privilege as well as a learning tool that enables and informs 

our daily practice — putting the fun in learning! 

              

Lesley is a BA (Hons) in Early Years 

 

Welcome to our Preschool 

“Children’s self-esteem is raised as all 
around the room their photographs and 

work are displayed, often with captions of 
learning. This supports children in feeling 

valued and growing in confidence.” 
 Ofsted 

 

What is community run? 
Kimpton village has had a playgroup (or preschool) for 
more than 20 years. The charity Kimpton Community 
Playgroup was created by parents in 1994 and has since 
grown into ‘Kimpton Preschool Ltd’. 

The company directors and charity trustees are preschool 
parents, either past or present, acting in a voluntary 
capacity. We are a not-for-profit organisation, which means 
all monies generated or raised go back into preschool. We 
generate income through fees, funding, extra services (such 
as lunch clubs, for example) and through fundraising. 

This is an important part of preschool life and we expect all 
parents and carers to be supportive of this. 

Our voluntary directors take responsibility for employing 
the staff, paying the wages and managing the day-to day 
running of the Preschool, including adherence to all Ofsted 
regulations and Government legislation. 

You can get involved by joining the parent-led fundraising 
committee and supporting the various events that we run. 
You can also help by becoming a trustee of the charity.  

Community run means just that: run by the community, for 
the community…so please do your bit! 

 



 
Purpose-built premises 
Linden Lodge was completed in 2011 and was built — thanks to funding from Herts County Council – just for us. This wonderful building, 

with its light-filled and spacious playroom, gives the children plenty of room to play and explore, and the cosier book room allows for 

quieter games and activities. There is an office, well-equipped kitchen and child-friendly toilets. We have a large garden area, shaded by 

trees, that is evolving into a wonderful natural play space. 

Our staff 
Our greatest asset is our staff. We are lucky to have a fantastic manager, Lesley O’Brien, who has many years of experience and holds a BA 

(Hons) in Early Years. Lesley’s unique approach means each of our children starts their day feeling valued, loved and appreciated, and 

parents past and present can attest to her caring nature and ability to go that bit further for the children in her care. Staff qualifications 

range from Early Years graduate to Level 3 (the industry standard) and all receive child protection and first aid training as standard, in 

addition to the many courses and networks they attend during their time with us. 

How we measure progress and development 
We follow the Early Years Foundation Stage (EYFS), a statutory framework that sets universal standards for learning, development and 

care for children from 0–5 years. At its core, it recognises that all children are unique and so learning and development is planned around 

each child’s individual needs and interests. 

Here at Preschool, we observe the children at play on a daily basis and their choices and ideas inform the following week’s planning.  By 

respecting and acknowledging our children as unique individuals and using every opportunity to build upon what they already know, our 

daily routines and planning are geared to embrace and enhance their individual interests, styles of learning and level of development. We 

then use written observations, as well as photographs of the children, to document their progress. These are compiled in a Learning 

Journal, our way of ensuring that what we provide is tailored to their needs and stage of development. However, we know that the best 

way to have a positive impact on their play and learning is by working closely with the people who know the children best – their parents 

and/or main carers. We ask you to keep us posted about their likes, dislikes, new skills and interests, so we can provide appropriate 

support and stimulation during our sessions. It is also helpful for us to know if your child attends any other nursery, or has a childminder, 

so that we can work in partnership with these other agencies when necessary.  

 

How a session runs 
Our sessions start with the arrival of the children, who are greeted by staff and encouraged to add their name and picture to the board, so 

we can see who has come to play. They are then free to choose from a range of activities for the first part of the morning. Circle time 

comes next, when we gather in a circle for songs, chat, and sharing news and treasures from home. 

After getting together for a snack and a drink (such as a cracker, toast or bread, plus the choice of milk or water), it’s straight into freeplay, 

where there are opportunities for the children to transport their play and learning between the inside and outside environments. There 

are opportunities for cooking, gardening, constructing, problem solving, role-play, expressive arts and design and physical play. In addition, 

there is a quieter area for puzzles, stories or small-world play. Later in the morning, the children can choose to visit the healthy snack 

table, where they can chop, mash, peel or grate some fruit or vegetables. 

After a quick tidy up at around 11.30am, the children get together for a rhyme and story time. We then move into an active group session, 

such as parachute, ring games, lotto/board games, nature walk or larger toys on the carpet. The sessions end with stories, books and 

singing.  

Lunch Clubs 
We run a lunch club every day, from 11.50am to 1.20pm. The children can stay on after session, try a different range of toys and resources 

and enjoy a picnic-style lunch, ordered by them and made by staff. Lunch Club is an informal and fun way to encourage independence, 

table manners, and good eating habits. Our menu changes each half term and we follow The Children’s Food Trust guidelines. 

Funding and fees 
We ask for fees to be paid half termly, in advance. We accept payment by BACS, cheque or childcare voucher (we are registered with a 

number of companies). The Government offers each child 15 hours of free childcare, known as Free Early Education Funding (FEE), the 

term after they turn three and there is also means-tested funding available for two year olds (see All About Kimpton Preschool for further 

details of eligibility). We want all children to have the chance to access our service, so please contact us if we can help with funding or you 

have a financial enquiry.  

Eligibility for FEE funding 

 If your child is born between 1st January and 31st March, you are eligible for funding from April. 

 If your child is born between 1st April and 31st August, you are eligible from September. 

 If your child is born between 1st September and 31st December, you are eligible from January.  

Any questions?  
Once you are on our list, we can keep you posted about open days and new starter events. We also welcome visitors, so if you would like 

to see us in action, or just need to know more, get in touch. 
 



How we run our Admissions (our ‘Admissions policy’) 
 
Kimpton Preschool is a community-run, sessional childcare provider, based at Linden Lodge, in the grounds of Kimpton Primary School. We are Ofsted 
registered and are known as a “PVI setting” (private, voluntary and independent sector). We are registered to take children from age two and they 
can stay with us until they reach school reception age (September term onwards after their fourth birthday). 
 
What is community-run? 
The legal owners of the preschool are parents, either past or present, acting in a voluntary capacity. We are a not-for-profit organisation, which 
means all monies generated or raised go back into the Preschool. We generate income through fees, funding, extra services (such as our lunch clubs, 
for example) and through fundraising. This is an important part of preschool life and we expect all parents and carers to be supportive of this. 
 
What is sessional? 
Our core service is three-hour sessions, from 8.50am to 11.50am, Monday to Friday, term time only. We also offer a Lunch Club service (11.50am to 
1.20pm) after each session (optional). 
 
As a community preschool, rather than a private enterprise, our priority is the inclusion of as many eligible children as possible. To that end, we base 
our admissions on both a child’s age and their time on the waiting list. This means new additions to the area or parents with particular needs are not 
necessarily penalised for coming later to our list. However, as time on the waiting list is unavoidably one of our deciding factors, we advise registering 
your child as soon as possible because, at busy times, this will have an impact on the status of your registration. 
 
Our admissions criteria 
When organising our admissions we consider the following criteria:  

 the age of the child, with priority given to children who are eligible for Free Early Education (FEE) entitlement 

 the length of time on the waiting list 

 the vicinity of the home to the setting (if this becomes necessary due to numbers of children waiting) 

 our ability as a setting to meet the individual needs of the child. 
We will give priority over all other children to the following: 

 Children Looked After and those in the care of Hertfordshire County Council 

 Children with Special Needs, who have been referred to us by another agency (including health and education authorities or social services). 
 
How to apply 
Complete and return our Statement of Interest form (available on request or in our foyer area). On receipt of this, and your administration fee if 
applicable (see below), your child’s name will be placed on our Admissions List.  
If you decide after registering that you no longer require the place, please contact us so we can remove you from our list. If you give us sufficient 
notice, we will refund your administration fee (see below). 
 
Starting with us 
We receive children into our setting at the following times: January, April (after Easter holidays) and September. We ask you to indicate a preferred 
start time. This is the age at which you would like your child to be considered for a space. Although we give every consideration to individual 
requirements we cannot guarantee that your preferred start time can be accommodated, as this depends on available spaces and the number of 
children on our admissions list. We also prioritise older children or those in receipt of Free Early Education funding.  
 
Our administration fee 
We ask all parents who register their child with us for a £15 administration fee. This holds your place on our admissions list, pays for a book bag, and 
supports the work of the charity (which includes management of the business and upkeep of the building). 
However, in the following circumstances, the fee is not payable: 

 When the child is in receipt of FEE funding for two year olds 

 If the child is in receipt of, or eligible for, FEE hours for three and four years olds when joining the setting. 
The fee is refundable if: 

 Your child will be taking the FEE 15-hour entitlement only and not accessing any other service, such as Lunch Club. The fee will be returned 
when your child takes up their place with us and you confirm you will not be accessing any other service 

 Notice to withdraw from the list is received before our starter process begins (place allocated and confirmed by parent, starter materials 
accepted). 

 
When your child takes up their place, they will be issued with a book bag. If no administrative fee is payable, the cost of this optional item is £1.50. 
 
 

 
 

Our aims 
We strive to do the following: 

 Offer a service that is accessible to children and families from all sections of the local community. 

 To advertise as widely and accessibly as possible our admissions procedures. 

 Make sure our procedures are clear, easy to understand and implement. 

 To offer FEE places in accordance with the Code of Practice for Herts County Council and any local conditions in place at the time. 

 Keep places vacant to accommodate emergency admissions. 

 Develop practices that are welcoming, making it clear that fathers, mothers, other relations and carers are all welcome. 

 To operate in a way that encourages positive regard for and understanding of difference and ability - whether gender, family 
structure, class, background, religion, ethnicity or competence in spoken English. 

 Support children and/or parents with disabilities so they can take full part in all activities within this setting. 

 Monitor the needs and background of children joining us, to ensure that no accidental or unintentional discrimination is taking 
place. 

 Share and widely promote our Valuing Diversity and Promoting Equality Policy. 

 Consult with families about how we run, to ensure that we accommodate a broad range of needs. 

 Maintain flexibility over attendance patterns to accommodate the needs of individual children and families (providing these do not 
disrupt the pattern of continuity in the setting that provides stability for all the children). 

 
 


